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THE STUDENT INVOLVEMENT COUNCIL (SIC)
The Student Involvement Council is a Commission within Student Government Association dedicated to promoting campus wide involvement.  Our mission is to act as representatives of the student body by promoting involvement in co-curricular activities, providing support and training to campus leaders and allocating funds fairly and thoughtfully from the Student Activity Fee to requesting organizations.

The SIC is committed to providing resources for student leaders to effectively run their organizations. In an effort to be environmentally-friendly, many of these resources have now been made available online through C-Port’s Group Studio Channel. As a student leader, you have been added to the group Student Org Leaders. Relevant messages from SIC, as well as resources and links for event planning, off campus travel, funding, etc. can be found at the group’s homepage. 

To access the Student Org Leaders group:

Log in to C-Port           cport.cord.edu 
Click on the Groups icon at the top of the page
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If you find that you are not a member of this group, contact Kendal Christensen (sgasic@cord.edu) to be added.

2011-2012
· Commissioner: Kendal Christensen
Contact Information: sgasic@cord.edu

· SGA President: Tyler Dugger (serves as ex-officio)

· Senior Class Rep: Braden Carkhuff
· Junior Class Rep: Arthur Gutnik
· Sophomore Class Rep: Mark Besonen
· Freshman Class Rep: to be elected
· Off -Campus Rep: Alexander MacArthur
· Residence Life Rep: Hannah Mohs
· Intercultural Affairs Rep: Pamela Munyana
· LeadNow®  Rep: Jocelyn Fetsch
· Student Business Office Treasurer: Laura Raeker (present at allocation meetings)

· Adviser: Nathalie Rinehardt

Contact Information: nrinehar@cord.edu 
Campus Center Student Affairs
Phone #3640

Student Organization Policies
This is not an exhaustive list of policies that apply to organizations but it is quite complete. A very short summary is included here to help you identify which policy may apply to a particular issue, question, or activity. Please do not rely on these summaries to guide your policy compliance.

The following policies can be found in the Student Handbook which is located on the web at: http://www.cord.edu/Studentlife/StudentHandbook/studenthandbook1.php

----------------------------------------------------------------------------------------------------

Alcohol and Other Drug Policy: 
Simply stated, this policy says that Alcohol and other drugs are not to be present at, used at, or in conjunction with any college sponsored activity on or off campus. 

Bias-related Violence, Intimidation and Harassment 
Definitions, procedures and options for action are described in this policy.  The definition includes verbal, written or physical conduct that is based on race, religion, gender, age, ethnicity, national origin, physical appearance, disability or sexual orientation.

Events Policy (refer to the online Student Handbook for full policy). Please note: The event must have the appropriate number of security officers. Arrangements should be made with the Director of Security/Public Safety.
Demonstrations Policy (refer to the online Student Handbook for full policy)
This policy provides guidelines for organizing a demonstration.

Display Policy: 
This policy established guidelines for the use of all materials displayed on campus including, but not limited to, publicity notices and decorations.

Fundraising and Sales Policy: 
The purpose of this policy is to provide a setting in which students and staff at the college can be reasonably free from un-requested solicitation.  The policy is designed to be of assistance to organizations considering a fund-raiser, sale or other type of solicitation.  Please read the policy before committing to any fund-raising activity.

Gambling Policy (refer to the online Student Handbook for full policy)

Gambling is not permitted on campus.  The policy defines what activities are considered to be gambling.  

Hazing Policy: 
The Hazing Policy disallows any act (physical, mental, emotional, or psychological) that subjects another person, voluntarily or involuntarily to anything that may abuse, mistreat, degrade, humiliate, harass, ridicule or intimidate him or her, or which may in any fashion compromise his or her inherent dignity as a person.

Off-Campus Travel Policy: 
There are policies and procedures that must be followed when students leave campus for a group sponsored activity.

On-campus Speakers Policy (refer to the online Student Handbook for full policy)

The college supports bringing speakers to campus as an essential part of a liberal arts education.  In order to insure that a respectful discussion can occur, guidelines have been established for the conducting of these events.

Organizational Web Policy: 
This policy gives the guidelines for publishing an organizational web page, and gives details on web content and guidelines.
Promotions Policy: 
The policy distinguishes between the freedom of inquiry and expression and the privilege of promotion.  A promotion is defined as the displaying, selling, distributing, advertising or soliciting of materials, substances, services, activities, fund drives or products.  Specific guidelines are provided in the policy.

Rights and Responsibilities of Student Organizations: 
This policy state that students shall be free to pursue their various interests both individually and collectively on campus and in the community. Concordia College encourages its students to organize and join associations that promote their common interests. 
Sexual Harassment Policy: 
The policy describes the college’s abhorrence toward language, behavior and attitudes that intimidate, offend, and debilitate members of this community.  It further defines sexual harassment and the procedures for dealing with it.

Sexual Misconduct Policy: 
Concordia College is committed to a safe and healthy environment and as such will not tolerate sexual misconduct in any form. Outlined in this policy are the procedures to be followed when sexual misconduct occurs.

Student Government Association Constitution

A copy of the constitution is available from the Student Government Association as well as online at: http://www.cord.edu/Studentlife/SGA/docs.php 
Student Rights and Responsibility Code: (refer to the online Student Handbook for full policy)

A primary responsibility of every student is to regulate his/her own affairs so they are in concert with the standards of the community they have joined. Accordingly, the college admits students with the expressed understanding they will comply with its standards and conduct themselves as responsible persons within the framework of this Christian college community.

Alcohol and Other Drug Policy
Concordia College strives to promote healthy living in both community and individual life. The college recognizes that illegal use and abuse of alcohol and drugs is a serious health problem that affects every aspect of human life. Therefore, the college provides education about alcohol and other drug use and will intervene (out of concern for both the individual and the college community) in situations where an individual's chemical use is harming them and/or others.

Concordia seeks to provide a campus environment that is conducive to learning and is committed to providing alternatives to alcohol and drug use through social and recreational opportunities. In order to foster this environment, the possession, use and/or sale of alcohol or illegal drugs by any student or their guest is not permitted on campus. Students possessing, using, or distributing/ selling alcohol or illegal drugs on campus or in college-owned housing, will be subject to disciplinary action.

In addition, in instances where college officials become aware that a Concordia student has: violated civil alcohol laws/ordinances; caused a disturbance off campus in connection with the use of alcohol or illegal drugs; or found to be in possession, using or distributing/selling illegal drugs off campus, the college reserves the right to take disciplinary action.  If it is determined that a student is responsible for a college conduct violation involving alcohol or illegal drugs, and if the student is a dependent, the college may disclose the violation to their parent(s) and/ or guardian(s).  Similarly, Concordia College does not allow alcohol or illegal drug use by college-related or sponsored student groups/organizations on or off campus.

If college officials determine that a student is at immediate risk due to alcohol and/or drug misuse, the student will be transported to an emergency room at one of the area hospitals or to the Clay County Detox Center, whichever is deemed appropriate at the time. All expenses incurred as a result are the responsibility of the student.  In most cases, a parent and/or guardian will be informed.
BIAS-RELATED VIOLENCE, INTIMIDATION, AND HARRASSMENT 

Preamble 

It is the goal of Concordia College as an academic and Christian community to maintain an environment free of violence, intimidation and harassment. Bias-related behavior based on race, religion, gender, age, ethnicity, national origin, physical appearance, disability or sexual orientation assaults the dignity and worth of the individual and will not be tolerated. Indeed, victimization will be actively opposed.
We expect that all members of this community will treat each other with dignity and respect, and that all members of the community will assume the responsibility of appropriately confronting acts of bias-related violence, intimidation and harassment which may occur. This policy statement identifies a non-exhaustive list of examples of behavior that are unacceptable and outlines the procedures for handling violations.

Definition
Bias-related violence, intimidation and harassment is defined as verbal, written or physical conduct which is based on race, religion, gender, age, ethnicity, national origin, physical appearance, disability or sexual orientation. In addition, such conduct inevitably has the effect of unreasonably interfering with an individual's academic, co-curricular, social or work-related participation in the college community. Bias-related violence, intimidation and harassment exists, for example, when:

1. behavior is intended to intimidate, insult or stigmatize an individual or group;
2. use is made of provocative words or nonverbal symbols which, by virtue of their form, are commonly understood to convey direct and visceral hatred or contempt for human beings; or
3. an act of violence is committed in connection with a bias.

Nothing in this definition should be construed as an abrogation of freedom of expression as established in the The Student Rights, Freedoms, and Responsibilities. However, protected freedom of expression ends when prohibited bias-related violence, intimidation or harassment begins.

Procedures
Persons experiencing bias-related violence, intimidation or harassment are strongly encouraged to seek assistance from one of the advisers especially selected and trained for the purpose of supporting them. Such persons include Multi-cultural Affairs staff, counseling staff, a Student Affairs dean, designated faculty and staff advisers, peer advocates and designated community volunteers. These advisers/counselors can provide a sympathetic listening ear, explain available options and assist the person throughout any formal or informal option pursued.

Informal Options
Informal options include:

1. When appropriate, bias-related intimidation or harassment can be properly confronted by the affected person(s) and by other members of the community.
2. If conflicts or problems arise in which the person experiencing bias-related harassment or intimidation does not wish to file a formal complaint, the person can request mediation services in an effort to informally resolve the matter. An individual or a panel of one student, one faculty member and one staff member can be named to mediate the matter.

Formal Options
Formal options include:

1. If informal resolutions fail or are inappropriate, formal complaints to college officials can be filed as follows:

· A student complaint involving a faculty member shall be brought to the academic dean or assistant/associate dean. 

· A student complaint involving another student or a staff member shall be filed with the dean of students or an assistant/associate dean. 

· Student employees and support staff members shall submit complaints to the director of human resources or the vice president for business affairs. 

· Administrative staff members shall submit complaints to the director of human resources or the vice president for business affairs. 

· A faculty complaint shall be filed with the academic dean or an assistant/associate dean. 

2. Bias-related violence should be reported immediately to college and to civil authorities.

Established disciplinary procedures for handling complaints against students or faculty or staff will be followed in cases involving bias-related violence, intimidation or harassment. The appropriate college official named above will explain those procedures to the complainant and keep him/her informed as to the status of those proceedings.

(This policy statement does not stand alone, for it also needs to be considered in relation to other college policies such as The Student Rights, Freedoms, and Responsibilities Document and other policy statements covering harassment and discrimination.)

DISPLAY POLICY

The Display Policy is intended to establish guidelines for the use of all materials displayed on campus including, but not limited to, publicity notices and decorations. The policy is written with an eye toward aesthetic appeal and with concern and respect for property. The enforcement of this policy applies to, but is not limited to, the areas and resources listed below. The right to limit the size and quantity of materials is reserved. Any materials that do not meet the criteria of both the Concordia College Promotions Policy and this Display Policy will be immediately removed.

Posted materials must pertain to a Concordia-sponsored event or recognized organization and the name of the sponsoring office or organization must be noted on the materials. All off-campus individuals or groups must have all materials approved by Campus Information or the department in charge of display. Campus Information reserves the right to deny approval.

General Procedures:

1. Some bulletin boards are for general purpose and materials on those boards must be approved and stamped by Campus Information, the Parke Student Leadership Center, or approved and initialed by the department in charge of the facility. 

2. Some bulletin boards are designated for a specific purpose and materials on those boards must conform to the designated use and be approved by the office responsible for the board. 

3. Additional bulletin boards, Windmasters, and table tents in the Knutson Campus Center are available for reservation through the Parke Student Leadership Center for displays and decorations. 

4. Displays and decorations will not be permitted on doors, windows, building exteriors, poles, trees, bricks, wood, painted or wallpapered surfaces, glass, concrete or artwork. 

5. All displays must show a date for removal no later than one day following an event. Removal is the responsibility of the sponsor and if the display is in compliance with the Promotions Policy and this Display Policy, no other person shall remove the display. Campus Information reserves the right to remove materials that are not in compliance. 

6. Campus Information will monitor all displays for compliance with this policy. 

During student government elections, all Student Government Association election regulations will be in effect.

It is suggested that decorations and displays are not posted more than 10 days before the event and that consideration be given to the quality and quantity of materials to be posted.

Fundraising and Sales Policy
The purpose of this policy is to provide a setting in which students and staff at the college can be reasonably free of un-requested solicitation of funds or services, and sales and activities.

This policy is designed to be of assistance to organizations considering a fundraiser, sale or other type of solicitation. This policy applies to athletic teams, clubs, academic departments, societies and all other recognized organizations on campus. Organizations that are not officially recognized cannot conduct fundraisers, sales or other type of solicitation.

Raising funds is a difficult business and requires a good working knowledge of our campus and community policies. The spirit of fund raising should always be low pressure and congenial and must be consistent with the policies of Concordia College.

Relating to Fundraisers:
1. All organizations must complete an application with Student Leadership and Service before engaging in
fundraisers. 

2. The fundraiser must comply with existing campus policies, i.e., promotions policy. 

3. The fundraiser must provide "significant benefit" (see definition below) to the sponsoring organization or department. 

4. The sponsoring organization must be active participants (see definition below) in the fundraiser. 

5. The sponsoring organization must secure two letters of reference from the fundraiser if an outside vendor is involved. 

6. A complete written accounting of the activity must be available to the Student Leadership and Service and the faculty adviser after completion of the fund-raiser. 

7. Door-to-door fund-raisers are not permitted or selling in classrooms during class is not allowed. 

8. Fund-raisers are not allowed in the public areas of residence halls unless authorized by the Director of Residence Life. 

Significant benefit: An area of concern is net profit, because it has direct influence on the success of the fundraiser to the organization. One should expect the revenue to the organization to range between 25-50 percent of gross profit (total sales less cost of goods) or 15-20 percent of total sales (not considering cost of goods) depending on the item being sold. If the revenue is much lower than these percentages the volume needed to make a desired amount of money increases dramatically. If it is higher, the item will be overpriced and not purchased by the public.

Active participation: If the fundraiser involves an outside vendor, at least one member of the sponsoring organization should be present during the time the vendor is selling.

Relating to Other Types of Solicitation:
Unapproved solicitation of funds or services, distribution of materials or sales by any off-campus business interest, organization, group or individual on campus is prohibited. Exceptions are made by Student Leadership and Service. Exceptions may be granted when:

1. The business interest, organization, group or individual will be invited or sponsored by a recognized campus organization or college official, and 

2. The distribution of materials, solicitation or sale does not run contrary to, but rather promotes the mission of the college or the well-being of members of the college, local, national and international community, or 

3. Political candidates or their official representatives wish to canvass the campus. 

Food Sale and Distribution Guidelines

Fundraisers involving food-sales and distribution must be approved by the Office of Student Leadership and Service and are limited according to rules established by the Department of Health. If approved, Dining Services must also be notified of all food-sales and distribution. There are three types of food-sale fundraisers.

· Pre-packaged Food (e.g. candy bars, etc.): Pre-packaged foods may be sold as part of an approved organizational fundraising activity. To fall under this category, the food must be tightly sealed in its packaging and should not be opened until consumer has purchased the item and left the sales area. 

· Commercially Manufactured Items (e.g. pizza, doughnuts, etc.): These items MAY be allowed as part of a fundraising activity IF approved (in advance) by the Office of Student Leadership and Service AND all required health and safety procedures are addressed (e.g. gloves worn when handling product, etc.). 

· Personally Manufactured Food Items are NOT ALLOWED unless the organization can meet stringent requirements by the Department of Health. Please contact the Office of Student Leadership and Service if you are interested in determining the possibility of meeting these guidelines. 

Hazing Policy

Concordia College is an institution of higher education devoted to excellence in the liberal arts and to the people of the state and the nation. A part of that mission is fulfilled by the college's commitment to the development of students through academic, co-curricular and extracurricular activities. In keeping with its commitment to a positive academic and social environment, and in accordance with Minnesota State Law (Public Post-Secondary Education Section:135A.155), Concordia College unconditionally prohibits all hazing by students, student organizations, athletic teams, and employees. Our goal is that every student on this campus will be free from the humiliation and danger of hazing.

Concordia College interprets hazing as any willful act done by one or more individuals whether physical, mental, emotional or psychological, which subjects another person, voluntarily or involuntarily to anything that may abuse, mistreat, degrade, humiliate, harass, ridicule, intimidate, or endanger him or her, or which may in any fashion compromise his or her inherent dignity as a person. Such activities and situations include, but are not limited to:

1. Physical punishment, contact, exercise or sleep deprivation which causes excessive fatigue and/or physical and psychological shock 

2. Coerced or forced consumption of food, drink, alcohol, tobacco, illegal drugs 

3. Coerced or forced transporting of individuals 

4. Public humiliation, ridicule, indecent exposure or ordeal 

5. Coercing or forcing illegal acts 

6. Coercing or forcing acts that are immoral, unethical 

7. Blocking an individual's academic, athletic, health or personal success 

8. Personal servitude 

9. Mental harassment 

10. Sexual harassment 

11. Deception 

12. Threat of social exclusion 

13. Any activity that involves the use of alcohol or any controlled substance in violation of Concordia's Alcohol and Other Drug Policy 

14. Any activity that is not in accordance with Concordia's established policies 

Typically, hazing has occurred in connection with initiation activities. Even if an initiation activity is optional, an individual may not feel empowered to refuse participation. Each organization or activity may determine its own orientation and/or initiation procedures provided that they are approved by the adviser/coach/director of the organization/activity and are in accord with this policy. One of the stated purposes of initiation activities is to bond people together. The College firmly believes that people do not have to be subjected to hazing in order for bonding to occur. Common experiences that are positive in nature can have the same bonding effect. Good common sense and judgment should always guide any initiation activities.

Any instance of hazing should be reported to the College officials identified below. If requested, every effort will be made to protect the identity of the person(s) reporting the violation

	Complaint Against:
	Report To:

	Club or Organization
	Assistant Director of Student Leadership & Service

	Society
	Assistant Director of Student Leadership & Service

	Athletic Organization
	Athletic Director

	Music Group
	Music Department Chair

	CSTA co-curricular group
	CSTA Department Chair

	   (e.g. theatre, forensics, KORD)
	

	Complaint Against:
	Report To:

	Residence Hall group/floor
	Director of Residence Life

	Orientation Club/activity
	Director of Orientation

	Employment group/work site
	Director of Human Resources

	Individual student/staff members
	Student Affairs Dean

	Any other individual or group
	Student Affairs Dean or Appropriate Department Chair


If deemed appropriate by the administrator receiving the complaint, charges will be filed with the Student Affairs Office, and established disciplinary procedures will be followed in each case. Disciplinary action may be taken against individuals and/or groups.

It is possible that a student may initially voluntarily agree to participate in an initiation activity that he/she may later decide was an unacceptable hazing activity, and, therefore, that student still has the right to file a complaint within a reasonable period of time.

Off Campus Travel Policy
Any off-campus organizational trip planned and organized by students must be registered through the Office of Student Leadership and Service. A standard form is available on the student organization off-campus travel website. The following guidelines are in effect:

· All college policies are in effect for the duration of the trip. 

· Advisers are required to accompany each group. There should be one adviser for every 20 students on the trip. The Office of Student Leadership and Service has the right to waive the need for advisers or adjust the number necessary. 

· Advisers must be a Concordia administrator or faculty member and be approved in advance by the Office of Student Leadership and Service. 

· Each participant on the trip must complete a health information form, a conduct agreement and sign a waiver that releases Concordia from any liability. These forms are available on the student organization off-campus travel website. Copies of the completed forms for each student on the trip must be on file with the Office of Student Leadership and Service before the trip, and the leader of the trip must carry with them on the trip a copy of each student's completed forms. Copies of these forms are also routed to Campus Security and the Office of Risk Management. 

Organizational Web Page Policy

Recognized organizations may publish an organizational Web page containing information about the organization (e.g., mission, structure, membership) and about programming and activities sponsored by the organization. Any additional information or external links must be approved by the Office of Student Leadership and Service. An organization's Web page must be hosted on a Concordia server. Any organization that wishes to produce a home page on the Web must appoint an individual who will create, update and maintain the material, and take responsibility for the content. That individual's name and e-mail address should be placed on every page produced by the organization. Web pages must be maintained and kept updated with current information. To set up a page, an organizational representative must first contact the Office of Student Leadership and Service.

Excerpt from Web Content Policies and Guidelines:
...Content of all electronic pages must comply with local, state and federal laws including, but not limited to, copyright, libel and indecency statutes. Publishers must have written permission of the author or creator to publish any information, graphics or photographs on an electronic page.

Content of all electronic pages must reflect the mission, interest and standards of the Concordia community; may not contain any legally, ethically or morally questionable material in the judgment of the institution; and should be worthy of a college publication. Creators of electronic pages must comply with all other college policies.

Material of a blatantly sexual nature that a reasonable person would regard as intending to incite lewd or lascivious feelings is both inimical to the mission of the college and constitutes prima facia evidence of sexual harassment when posted for purposes other than pedagogical. Material of this nature will not be allowed on the Concordia Web site.

Concordia College reserves the right to limit or restrict commercial material on the Web site.  First-level links to Internet resources outside the Concordia server will be considered part of the Concordia Web site and must comply with all policies and guidelines.

Violation of Web site policies will result in immediate revocation of Concordia Web site publishing privileges, and possible further disciplinary action. All college disciplinary policies and penalties also apply to violations of Web site policies. 

Also refer to the following policies:

· Bias-related Violence, Intimidation and Harassment Policy 

· Display Policy 

· Policies on Student Organizations and Involvement 

· Promotions Policy 

· Sexual Harassment Policy 

· Social Policies 

· Student Rights and Responsibilities Document 

The Office of Student Leadership and Service staff will work with organizations to gain access to information they need. In addition to the Office of Student Leadership and Service, the following offices may be helpful:

· Parke Student Leadership Center; 

· Campus Information; 

· Office of Communications and Marketing; 

· Student Government Association, Student Involvement Commissioner. 

Promotions Policy

The Joint Statement on Student Rights, Freedoms and Responsibilities expectations related to the freedom of inquiry and expression in and out of the classroom. Within the provisions of that document and related policy statements, members of the college community are free to examine and express opinions about any matter.  A distinction needs to be made, however,  between the freedom of inquiry and expression and the privilege of promoting.   By definition promotions include such things as: displaying, selling, distributing, or advertising products, services, activities, or substances; or soliciting - including fund drives. 

As a private college Concordia has the right to restrict on-campus promotions that may run contrary to the standards and policies of the institution.  Examples of products, services, activities or substances that may not be promoted on campus include, but are not limited to:  tobacco; alcohol; illegal chemicals; gambling; contraceptives; dietary aids or supplements; pregnancy-related counseling and services not provided by the college; and anything that degrades or objectifies women or men or their race, religion, gender, age, ethnicity, national origin, physical appearance, disability or sexual orientation.

Generally, promotions may occur on campus if one or more of the following conditions exist: 

1. The person(s) promoting is (are) being invited to the campus by an individual student, faculty member or staff member to meet solely with that person.
2. The promotion is being sponsored or co-sponsored and conducted by a recognized student organization or college department with significant benefit being derived by that organization or department.
3. The promotion has been approved by a student affairs dean or their designee. 

If one of the above conditions is met, an individual or group may promote on campus within the following guidelines: 

1. Door-to-door promotions are not allowed, except for candidates for political office or their representatives - provided that prior arrangements are made with a student affairs dean or his/her designee.
2. For-profit promotions are not allowed except for individuals who are expressly invited to the campus by a student, faculty or staff member, (e.g., an insurance salesperson meeting with an individual upon invitation) or paid advertisements being published in college-sponsored publications.
3. Promotions must be confined to designated times and public areas (such as) on appropriate bulletin boards around the campus and the Knutson Campus Center.  Promotions are not allowed in the public areas of the residence halls unless they have been approved by the director of residence life or his/her designee.  Promotions are not allowed in parking areas.
4. Promotions may not run contrary to the purposes, standards and policies of Concordia College, nor can normal operations of the college be disrupted in any way.
5. When conducting promotions, members of the college community may not be harassed in any way.

If the guidelines are not met, the college may terminate a promotion or revoke permission already granted as well as prohibit similar promotions in the future.

Rights and Responsibilities of Student organizations

As a liberal arts college of the Evangelical Lutheran Church in America, Concordia has as its goal to provide opportunities for learning and personal growth in all aspects of one's being - spiritual, physical, intellectual, emotional and social. While the college places strong emphasis on the academic program, it also believes experience gained outside the classroom complements and supplements classroom learning.
Philosophy of Student Involvement

The goal of the cocurricular program is to fulfill the mission of the college by meeting the following objectives:

· to contribute to the educational experience, enhance the personal development of students and meet their recreational needs; 

· to stimulate interest in and a capacity to act on current social, political, economic and cultural issues; 

· to develop an understanding of and the capacity for leadership; 

· to promote the value of service in one's community; 

· to provide experience working in groups; and 

· to facilitate development of professional ideals and standards. 

All students are encouraged to become involved in activities outside the classroom. Students interested in information or advice regarding student organizations are encouraged to contact the Office of Student Leadership and Service or access the student organization Web site.

Recognition of Organizations

All student organizations must register for recognition including, but not limited to, honor societies, academic, departmental or professional clubs, societies, human interest groups, etc. All organizations that give students significant control over the work of the group are expected to comply. The only groups exempt from registering are those closely supervised and managed by a college employee, appointed and paid, as a "coach, director or conductor."

Official recognition of student organizations is granted by the Office of Student Leadership and Service on behalf of the Student Affairs Committee. In order to be recognized, the organization must register with the Office of Student Leadership and Service. The following two criteria must be met before the application will be considered:

1. The organization's mission and activities must be consistent with (or not in conflict with) the purposes of Concordia College as stated in the college charter and;
2. The organization's mission and activities must be consistent with (or not in conflict with) the purposes of the Evangelical Lutheran Church in America.

In addition to meeting the above criteria, basic information about the organization must be provided in the application process which is discussed later in this policy. Once recognized, an organization is afforded the rights and responsibilities noted in this policy. All recognized organizations have equal standing with the college. All organizations are afforded the same rights and are accountable for the same responsibilities including obligations to the students involved, to the college and to the broader community of Moorhead/Fargo.

Responsibilities of Student Organizations

There are some policies that relate to all student events and activities. The Student Rights and Responsibilities Document contained in this Student Handbook provide the basis for these policies. Cocurricular groups, events and activities will be held to all policies listed below and to other policies as necessary. All organizations are responsible for complying with all college policies. The officers of the organization have responsibility for communicating those policies to the group and for maintaining compliance.

· Fundraising and Sales Policy 

· Off-campus Travel Policy 

· Hazing Policy 

· Events Policy 

· Student Government Association Constitution and Bylaws 

· Current organizational constitution 

· Promotions Policy 

· Display Policy 

· Alcohol and Other Drug Policy 

· Demonstrations Policy 

· Speaker's Policy 

· Sexual Harassment Policy 

· Sexual Violence Policy 

· Bias Related Violence, Intimidation and Harassment Policy 

· Organizational Web Page Policy 

Organizations are required to:

· conduct the business and activity of the organization in ways that meet the objectives of the cocurricular program and hold the individual members of the group accountable to those same standards; 

· register with the Office of Student Leadership and Service; 

· maintain a current list of positional leaders with the Office of Student Leadership and Service; 

· identify any associations outside Concordia College; 

· use the college's graphic identity as outlined in the Graphic Identity Standards; 

· maintain fiscal responsibility by depositing all funds in the college Business Office, managing funds properly and adhering to college rules and policies; 

· arrange for the organization's adviser to attend organizational meetings regularly and events when necessary (all campus wide events and all off-campus activities must be attended by a full-time administrator or faculty member and the organization is responsible for expenses incurred by the adviser); 

· schedule their meetings, events or programs with Campus Information (depending on the nature of the event, prior approval may also be needed from the Calendar Committee and/or the Office of Student Leadership and Service). All meetings or events should be scheduled utilizing the Event Registration Form. The Event Registration Form will place the event on appropriate calendars, ensure college approval of the event and reserve a room or facility when it is signed and approved by Campus Information; 

· consult with the Director of Security/Public Safety to determine the need for security services at concerts, dances, student entertainment and student social programs; and 

· complete all policy forms and materials appropriate to the event or program 

Rights of Student Organizations


Organizations have the right to:

· hold meetings and social events on campus; 

· use campus facilities to publicize their organization, its services or events (i.e., bulletin boards, C-Port, etc.); 

· use the college name and graphic identity with publicity of organizational activities; 

· use the college facilities (i.e., buildings, equipment, vehicles, etc.); 

· use the college Business Office as a banking service; 

· apply for Student Activity Fee funding; and 

· access the services provided by the college, Student Government Association and other student organizations. 

Membership in Organizations

All Concordia students are encouraged to be involved in student organizations with the following considerations:

· Students must be enrolled in at least three full courses at Concordia. If an organization is based on a consortium arrangement between two or more schools, only full-time students are eligible for membership; 

· Students may have their cocurricular activities curtailed at the discretion of the Committee on Student Academic Performance and Procedures or the dean of students' office; 

· Some organizations and leadership positions have grade point average requirements for membership. Those requirements must be consistent with the guidelines established by the Faculty Senate and/or the Student Affairs Committee; and 

· Organizations shall not discriminate against anyone on the basis of race, color, creed, age, disability, gender, national origin, religious affiliation or sexual orientation. 

Registration of Organizations

For the purpose of serving the needs of each organization and its members and meeting the needs of the college, each group of four or more students that wants to be recognized as a Concordia organization must register with the Office of Student Leadership and Service.

This process begins with the completion of an intent to register form which is submitted to the Office of Student Leadership and Service. All groups must provide the following information:

· a statement of purpose for their organization consistent with the purpose of Concordia College as stated in the college charter and consistent with the policies of the Evangelical Lutheran Church in America; 

· the names of at least four students active in the organization (including a primary contact person, and three other officers/members); 

· the name of the faculty or administrative staff adviser; and 

· a current constitution (including organizational operating policies and procedures regarding membership, elections, responsibilities of officers, relationship to adviser, etc.). 

Once the intent to register form is turned in, the organization will have 30 days to finalize the constitution. A reviewal process then takes place between the leadership of the organization pending approval and the organization reviewal committee which is comprised of students and administrators. This committee reserves the right to request additional information from the organization. Applications for renewal status must be made annually for all student organizations and may not be granted if the organization did not complete the last year in good standing.

Multicollege Recognition

The guidelines and procedures for being recognized as a multi-college organization is available in the Office of Student Leadership and Service and online.

Advisers

All organizations must have a full-time faculty or administrative staff member to serve as an adviser for the group. The adviser works with students to make meaningful connections between their cocurricular and curricular experiences. As a resource person, an adviser can help interpret and enforce college policies and provide some continuity to the group from year to year. Although an adviser's role will vary from group to group and from time to time within a group, the adviser should meet regularly with representatives of the organization and attend as many of the organizational meetings as possible. The organization's officers and adviser need to negotiate the role the adviser will play with the specific organization.

Sexual Harassment Policy (SUMMARY)
It is the goal of Concordia College to maintain an environment free of discrimination based on gender. This statement concerns one form of sex discrimination - sexual harassment.

We expect all in this community to foster positive attitudes and behaviors toward members of each gender. We wish to make explicit our abhorrence toward language, behavior and attitudes which intimidate, offend and debilitate members of this community. Furthermore, we encourage those who experience or observe forms of harassment to bring such incidents to the attention of those who carry special responsibility for nurture in this community.

Procedures
Whenever possible sexual harassment should be confronted directly by the affected person(s).

If an informal objection is not appropriate or does not other-wise bring resolution, formal reports may be filed or com-plaints may be pursued under the various grievance pro-ce-duress avail-able to students, faculty and staff as published in the student, faculty, support staff and administrative handbooks.

Formal complaints should be filed with the proper college officials:

1. A student grievance involving a faculty member shall be brought to the academic dean. 

2. A student grievance involving another student or staff member shall be filed with the dean of students. 

3. Student employees and support staff members shall submit grievances to the director of human resources. 

4. Administrative staff members shall submit grievances to the director of human resources. 

5. A faculty grievance shall be filed with the academic dean. 

All complaints are subject to review and appeal according to established college policy.
Response Options
The policy provides four options in response to sexual harassment.

When appropriate, the college encourages informal resolution of sexual harassment situations by the individuals involved at the level appropriate for the situation.

Informal Options
1. Direct response. If appropriate, the offended person should make his/her objections directly known to the person involved. When sexual harassment occurs, the offender should be confronted immediately and informed orally or in writing of the inappropriateness of the behavior. 

2. Consultation. Any person who experiences or observes forms of sexual harassment is advised of the additional option to discuss that experience with a counselor, pastor or another member of the college's counseling staff. These staff members can listen, provide support, answer questions about sexual harassment policy and discuss optional responses. Concerns regarding possible sexual harassment may be discussed with a staff member without filing a formal complaint. It is also possible for a person who experiences or observes a form of sexual harassment to consult with the supervisor of the person exhibiting the behavior or another person in authority without having to file a formal complaint. 

3. Informal resolution. The victim/counselor/other staff member may bring the matter to the attention of the perpetrator's supervisor or to the appropriate vice president or his/her associate, who will then attempt to resolve the matter informally by confronting the person exhibiting the behavior. In resolving the matter informally, it will be made clear that this type of behavior is unacceptable and that formal action will be taken should it occur in the future. Attempts at informal resolution should be reported immediately to the academic dean if it involves a faculty member, to the dean of students if it involves a student and to the director of human resources if it involves a member of the staff. 

Formal Option
1. Formal resolution. If informal options are inappropriate or unsuccessful in changing behavior, the college encourages formal action to be taken. Ordinarily, the formal complaint process will be undertaken only when a formal report or written and signed complaint is filed. However, in cases that appear to be criminal in nature, violate college policy, pose a serious physical or emotional threat, or involve repeated behavior by the same individual, the college may initiate an investigation of the allegations and take appropriate action even in the absence of a formal report or complaint. The decision to initiate the procedures for hearing a formal complaint will be made by the academic dean if a faculty member is involved, the dean of students if a student is involved and the director of human resources if a staff member is involved. In making this decision, the person(s) bringing the complaint will be consulted as to their feelings about formal action being initiated and, if formal action is initiated, the person(s) bringing the complaint will have a college counselor available for advice and support throughout the process. 
*See full policy online: http://www.cord.edu/Studentlife/StudentHandbook/studenthandbook1.php 
SexualMISCONDUCT Policy (SUMMARY)
Concordia College is committed to a safe and healthy environment and as such will not tolerate sexual misconduct in any form. Sexual assault is a crime and sexual harassment is a violation of federal and state laws and both are violations of individual rights and dignity. Members of the Concordia community, guests and visitors have the right to be free from sexual misconduct. When an allegation of sexual misconduct is brought forward, and a respondent is found to have violated this policy, serious sanctions will be used to ensure that such actions are not repeated. All members of the community are expected to conduct themselves in a manner that does not infringe upon the rights of others. The Concordia Sexual Misconduct Policy has been developed to reaffirm these principles and to provide recourse for those individuals whose rights have been violated.
Reporting
While it is the goal of Concordia College to be a community free of sexual assault, the College recognizes the need to respond when incidents occur. It is our first priority to provide support and services to the person or persons who are affected by the incident in effort to lessen the traumatic impact. The College cannot provide assistance if we are unaware of the assault so we encourage those who are involved or others aware of the event to report the incident. The College emphasizes the importance of reporting and has provided a variety of reporting options. It is also important to note that if you were assaulted while under the influence of alcohol or other drugs, reporting this incident to the College will not result in disciplinary charges against you for policy violations related to chemical use. It is our first priority to have your report this incident and assist you through this difficult time.

Summary
The college will continue its efforts to deal with the issue of sexual violence through education, counseling and appropriate disciplinary and/or legal action. All members of our campus community should take responsibility for preventing sexual violence, and, if it does occur, take appropriate action to report it to appropriate civil and college authorities.
The college offices of student affairs, counseling, health service and human resources have informational brochures available from the Minnesota Crime Victims Reparation Board and the Minnesota Office of Crime Victims Ombudsman.
*See full policy online: http://www.cord.edu/Studentlife/StudentHandbook/studenthandbook1.php 
Concordia’s mission encourages student involvement in the life of the campus, community, and the world.  You are encouraged to participate in activities that contribute to and complement your educational goals and objectives.





This handbook has been specially designed by the Student Involvement Council to help student organization leaders with problems they might encounter during the course of the year.  





It is meant to be a resource: to be read in its entirety and/ or consulted periodically for specific information regarding all campus and student policies that student organizations are required to follow.  This also contains the information needed to access the C-Port group, which contains the other important information not included in this handbook, in an effort to use less paper.
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