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Human Resources & Payroll Department

EMPLOYEE INFORMATION SHEET
	Essential Information

	 FORMCHECKBOX 
 Support Staff

 FORMCHECKBOX 
 Administrative

 FORMCHECKBOX 
 Faculty
	Social Security #

     
	Full Legal Name (As appears on Social Security Card)

Last


First

    Middle

     


     

         

	Marital Status
 FORMCHECKBOX 
 Single
 FORMCHECKBOX 
 Married
 FORMCHECKBOX 
 Divorced
 FORMCHECKBOX 
 Widowed

	

	Personal Information

	Permanent Address
     
	Date of Birth

     

	City
     
	State
  
	Zip

     
	Home Phone Number

     

	
	US Citizen:           FORMCHECKBOX 
  Yes     FORMCHECKBOX 
  No

	

	Have you ever had an association with Concordia College or Concordia Language Villages before?   FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No
Check all that apply:                                                                           Other names you have used at Concordia College or CLV:

 FORMCHECKBOX 
  Applicant                 Date(s) _____________________              ______________________________________________

 FORMCHECKBOX 
  Student                     Date(s) _____________________              ______________________________________________

 FORMCHECKBOX 
  Employee                 Date(s) _____________________              ______________________________________________

 FORMCHECKBOX 
  Contractor                Date(s) _____________________              ______________________________________________


	

	Emergency Contact

	Name:

     
	
	Relationship
     

	Address
     
	
	Day Phone

     

	     
	
	Evening Phone

     


Please return this form to Office of Human Resources, Lorentzsen Hall, 150.
All information provided on this form remains confidential.  Your contact information (phone number and address) will be shared with other departments within the College exclusively for business purposes.
[image: image1.png]



HR ONLY:	PAYRATE:  ______________     START DATE: _____________     BANNER ID#:  ________________     





Attach Requisition from PA							PPAIDEN ent. ________


Check if employee is not a US Citizen						PEAEMPL ent. _______


                                                                                                       NBAJOBS ent. _______

















Updated:  10/08/2009

