
	ADDRESS CHANGE FORM


Please check one:      FORMCHECKBOX 
  Current Employee
          FORMCHECKBOX 
  Former Employee


Please check one:      FORMCHECKBOX 
  Administrative Staff         FORMCHECKBOX 
  Faculty           FORMCHECKBOX 
   Support Staff         FORMCHECKBOX 
  Student Worker
Please print clearly and legibly.  Include your Concordia ID Number
	Last Name

     
	First Name

     
	Dept/Office:

     
	Concordia ID#:

     


	Previous last name (if applicable):       



NOTE:  This will change only the Primary Address
	OLD ADDRESS

     _________________________________________________
Street Address
     ___________​​​​______________________________________
City
     _________________________     __________________
State                                                                               Zip

Phone:       






	NEW ADDRESS

     _________________________________________________
Street Address

     _________________________________________________
City

     _________________________     ___________________
State                                                                               Zip

Phone:       








· Address changes from one state to another may result in a change to your state tax deduction.  Please inquire with the Office of Human Resources & Payroll for information on the MWR Reciprocity form.
· You are responsible to contact TIAA-CREF directly at 800.842.2252 to change your address.
· You are responsible to notify the Office of Communications & Marketing if you would like your address changed and/or published in the College Directory.
	Effective Date of Change
	Employee Signature
	Today’s Date



​​-----------------------------------------------------------------------------------------------------------------------------------------------------

	FOR HR USE ONLY

Entered Banner                      INT  ____________   Date  __________________

    Benefits                                  INT  ____________   Date  __________________
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